USE OF SCHOOL FACILITIES 4005

The Board of Education subscribes to the notiohtti@public schools are owned and operated by and
for its patrons and that the schools become agriatt@art of the community in terms of its intelieal

and social expression and development. To thistaedBoard encourages the public use of school
facilities.

The right to authorize the use of school facilisésll be retained by the Board and the District
Administrator acting as the Board’s designee. Susghwill be determined by this district policy and
established procedures and will be permitted ohfuah times as the facilities required are freenfr
district curricular and extra-curricular activities

Authorization for use of school facilities shalltrme considered as an endorsement of or approvhéof
activity, group, or organization nor the purposeythepresent.

Complete authority rests with the Board of Edugatiod its designated representatives as to the
following:

1. Who shall receive building use applicationsuse (free or rental) of
school facilities.
2. The amount of rental fees and charges to luke o the use of school

property and services rendered.

3. The school personnel needed to support tltgct

4., What school equipment may be used.

5 The hours of opening and closing the schoilimgs and the specific
times that school facilities will be available use and rental.

6. The general procedures and regulations tdbersed while using
school district buildings, property, and grounds
7. Resolution of conflicts in scheduling restshwthe Board's designee per

policy #8005.1, “Citizen’s Complaint Policy.”

The Board of Education and/or District Administrateserve the right to revoke a
previously approved request. The reason for thecation will be given to the organization.

Legal References: Section 120.12(9) Wisconsitugts
Section 120.13(17)(19)(21) Wisconsin Statutes
Section 120.12(20) Wisconsin Statutes
Section 125.09 Wisconsin Statutes

Cross References: #4005.1 Administrative Proeeiu
#4005.2 Rules & Checklists
#4005A Facility Use Agreement

Adopted: 5-26-83
Revised: 1-15-91
Revised: 3-22-96
Revised: 12-16-98
Revised: 1-17-01
Revised: 10-20-04
Revised: 5-21-07

Revised: 8-17-10



ADMINISTRATIVE PROCEDURES 4005.1

l. School Sponsored Activities

A.

B.

All school-sponsored activities, approved bg District Administrator, shall have
precedence over other requests for the use iifitsc

A school employee or designee must be predait such events, unless authorized by
the District Administrator.

School equipment shall not be taken from th®skpremises without the prior approval
of the District Administrator or his/her designee

School-sponsored activities should be schedseautside organizations can be notified
in advance of schedule changes.

Il. Discussion of Public Questions:

The school buildings may be used free of chargé¢h®discussion of public questions under
Wisconsin Statute section 120.12(9) if each offttlewing conditions are met:

A.

A written application is submitted to the schodtdit, signed by one-half of the
electors of the school district;

The discussion will be free to the public; and

The school board determines that such use doastedere with the prime purpose of
the school building or grounds.

M. Use of Facilities Not Qualifying as School-Smsmred or as Discussion of Public Questions under
Sections | or II: (Discretionary Use)

An organization that does not qualify as describbdve may be granted permission to use school

facilities

as described below under sections A and B. Uselajol facilities under these sections is suljethe
School Board’s exclusive discretion, and the Baaskrves the right to deny any request to use the
facilities, as it deems necessary or appropriate.

A.

In-District Organizations

1. An in-district organization is one that is édsvithin the boundaries of the North
Lake School District and whose group leaderriss&ddent of the school district.
(Definition of Resident: A resident is an inidival who resides within the
boundaries of the North Lake School DistricheTplace the individual resides
in is where he/she normally sleeps.)

2. The in-district organization may be chargedraal fee that will not exceed the
actual costs for the use of the facilities (g@gitorial, electrical, etc.) as
determined by the School Board. (see Fee Stdeuage 4)

3. All procedures and Board regulations covetiag of school facilities must be
followed.
4, Requests of in-district organizations willdieen priority over out of district

organizations.

5. A school employee or designee must be preseattsich events, unless
authorized by the District Administrator.
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The user shall be liable for any damage tp@ry and for any unanticipated
expense incurred in using the school faciliti€bis expense will be charged to
the user as a maintenance fee. The group déluged the infraction will not be
allowed to use the facility again until all me&nance fees are resolved.

B. Out of District Organizations

1.

The out of district organization will be chadga rental fee that will not exceed
the actual cost for the use of the facilitieg(ganitorial, electrical, etc.) as
determined by the School Board.

Priority will be given to the school in-digtriorganizations. The Board of
Education and/or the District Administrator researtee right to change the
location or cancel the permit of an out of distooganization if a conflicting
application from a school or in-district organizatiis received.

A school employee or designee must be preseattsich events, unless
authorized by the District Administrator.

The user shall be liable for any damage tp@ry and for any unanticipated
expense incurred in using the school facilitiehisTexpense will be charged to
the user as a maintenance fee. The group thaédals infraction will not be
allowed to use the facility again until all maindéerce fees are resolved.

V. General Procedures and Board Regulations

A. Building Use Applications

1.

Requests for building use applications shalliled on the form provided by the
school district and available at the office. piipations shall give sufficient lead
time for the school to analyze the needs ancerttadk necessary arrangements.
The application will specify the total facilifeand equipment requested, the
date(s) needed, and the time. No equipment tithe what is signed out for is
to be used.

The building use application, which will dediall parts of the agreement
including any fees and support schedules thalyyawill be issued by the
District Administrator.

The group leader shall be held responsiblsdpervision of the group, for
enforcing all rules and regulations under whtod application is granted, for
payment of any damages to school property, anddyment of the fee which
may be incurred as a result of granting theiaafbn.

The School District and the Board shall assumeaaimlity for personal injury or
property damage which may occur incident to theaisehool facilities for
public function by groups. Groups shall providebility and property damage
insurance on each approved function and shalfitle the District
Administrator for each function a certificate ofumance coverage before
approval for use of facilities may be granted. inm insurance coverage shall



be: $50,000 property damage and $1,000,000 couhisingle limit liability
insurance.
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5. The District Administrator will evaluate each apliion and, if necessary, assess fees as

outlined above.

B. Personnel Requirements

1.

All activities staged and operated in the diiniy and/or the grounds under Board
jurisdiction shall be attended and monitorecbleast one school employee or
designee, unless authorized by the District Adlstiator. The Board of
Education employee(s) shall be responsiblelfersecurity of the building but
shall not serve as a supervisor for the orgéioizar activity using the facilities.

2. If the activity does not affect an employestwk schedule, no fee shall be
charged. If an employee must be available to supbpe activity, or if overtime
is required, a charge covering the cost will be enad

3. When school-owned equipment is requested fobusa approved organization
for use on site, the school district shall reqaineexperienced technician to be
present to operate said equipment.

C. Supervision

1. Applicants must provide sufficient supervisatsaperones, or crowd control
personnel to satisfy the administration that thenéwill be controlled.

2. The District Administrator or his/her desigveiél determine whether police
services will be required to assist with supson.

3. The organization and its supervisors shajbbely and severally liable for any
damages to school property.

4, The group leader or identified adult supenvisast be present prior to the start
of the activity. The supervisor shall remairilusl members of the group have
left the building at the conclusion of the aityivand make sure all responsi-
bilities for clean up and building security anet.

D. General Conditions

1. The school district and the Board shall assnmkability for personal injury or
property damage which may occur incident toube of school facilities.

2. No alcoholic beverages shall be consumed, gotdn, or delivered in
the school building or on the school premises.

3. There will be no alcohol, tobacco or controléedbstance use in the
building or on school premises.

4, No school property or equipment shall leavesttteol premises.

5. Participants must honor the time frame listedhenapplication.
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6.

10.

Fee Schedule
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During periods when students are not in ataod, the building will be
available for use as long as cleaning and madamtee programs will not be
interrupted.

No food is allowed without prior approval.

No keys for North Lake School will be issuedany group or individual,unless
approved by the District Administrator.

No person or group shall be discriminatedraggain the basis of race, color,
national origin, sex, religion, disability, onyaother basis prohibited by law.

The School Board reserves the right to provimdracts for use of the facilities
or extended periods of time at alternative rafElse School Board will give
priority to applicants whose activities benefit 8tadents of the district. The
School Board reserves the right to refuse usagieedfacility to individuals or
organizations with a history of non-compliance wathool rules and School
Board policy. The School Board may revoke previpapproved building
usage requests for violations of school rules art8& Board policy by users of
the facility.

The following fee schedule will be used for in-distor out of district organizations not exempt
from the fee schedule as described above:

classroom: $25.00/hour
conference room: $25.00/hour
computer lab(s): $25.00/hour
music room(s): $25.00/hour
LMC: $25.00/hour
mezzanine: $25.00/hour
new gym: $25.00/hour
new gym/locker room: $25.00/hour
multi-purpose/stage: $25.00/hour
kitchen: $25.00 /hour
PA system: $25.00/use
fields: $25.00/use

*Usage is for the full hour increment. Any timsed over the stated time on the request
form will be charged an extra hour. An additibfee of $25.00 will be assigned if a
designated person needs to be available to apaiglose the facility. Equipment will
not leave school premises.
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CLASSROOMS

1. Instructional materials/resources, cupboarasets are off limits.
2. Clean floor/countertops/desks/tables, etc. leelmving.

3. Make sure trash is in receptacle.

4, Turn off lights.

5. Thermostats are NOT to be adjusted.

6. All windows need to be closed and secured bééaréng.

7. All doors are to be closed.

8. All furniture is to be back into the place itsvMound.

9. PROPER SUPERVISION IS EXPECTED AT ALL TIMES.
10. Recommended student/adult ratio: 1 adult @ostlidents.

11. Emergency first aid kit is the responsibilifytioe group leader.

CONFERENCE ROOM

Only use provided markers and eraser on theenadard.
Clean floor/countertop/tables before leaving.

Make sure trash is in receptacle.

Turn off lights.

Thermostat is NOT to be adjusted.

Close door.

All furniture is to be put back in the placevias found.
Unplug and clean coffee maker.

PROPER SUPERVISION IS EXPECTED AT ALL TIMES.
0. Emergency first aid kit is the responsibitifythe group leader.

BoOoo~NoOorwNDE

KITCHEN

Sweep floor.

Use only equipment/supplies requested; retunproper place.
Wash all dishes, counter tops, equipment.

All doors are to be closed.

The cooler is to be cleaned and emptied.

Turn off lights.

All trash is to be tied in bags and carried tongster area.
Children may not use equipment without expeéeradult supervision.
Thermostats are NOT to be adjusted.

PROPER SUPERVISION IS EXPECTED AT ALL TIMES.
Emergency first aid kit is the responsibility oktgroup leader.

RBPROOoNOOAWLNE
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COMPUTER LAB(S)

1. ABSOLUTELY NO FOOD OR BEVERAGE ALLOWED.

2. All equipment is to be respected and used progenhadult supervision/directions
given.

Use software/equipment specified on request.form

All doors are to be closed.

Turn off lights.

All trash is to be placed in receptacles.

Thermostats are NOT to be adjusted.

PROPER SUPERVISION IS EXPECTED AT ALL TIMES.

N O~



9. Recycle all paper into blue recycle container.

10. Emergency first aid kit is the responsibilifytioe group leader.
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Authorized school personnel must be in attenelanc

All resources must be returned to the proparepla

All materials MUST be used on premises.

All furniture and equipment is to be put baclktte place it was found.
All doors are to be closed.

Turn off lights.

Thermostats are NOT to be adjusted.

PROPER SUPERVISION IS EXPECTED AT ALL TIMES.

Recycle all paper into blue recycle container.

0. Emergency first aid kit is the responsibilifytioe group leader.

BoOooNoorwNhE

MULTI-PURPOSE ROOM/STAGE

1. Stay in designated area only. No one is torgo the stage unless approved by the facility use
agreement.

Tables are to be returned to area they are found

All equipment is to be put back where it wasniu

Turn off lights.

Sweep/mop floor.

PROPER SUPERVISION IS EXPECTED AT ALL TIMES.
Take all props/costumes with you.

Lighting and sound equipment is to be run byli§iad supervisor.
Emergency first aid kit is the responsibilitygrbup leader.

©CONOGOA~WN

BIG GYM/LOCKER ROOMS

All equipment must be put away.

No climbing on top of bleachers when they atddd into the wall in storage position.
Sweep floor and properly dispose of floor ditbia garbage can.

PROPER SUPERVISION IS EXPECTED AT ALL TIMES.

Must stay in designated area.

Lockers must be cleaned out; no locks are tefben overnight.

All showers must be turned off.

Adult supervision is REQUIRED in locker rooms.

Emergency first aid kit is the responsibilitygrbup leader.

©CONOOA~WNE

MEZZANINE/FITNESS CENTER

All equipment must be put away.

NO FOOD OR DRINK ALLOWED.

No shoes on mats.

Weight lifting equipment is OFF LIMITS unlessppved in
agreement. A qualified supervisor must be presdersed.

All trash is to be removed.

PROPER SUPERVISION IS EXPECTED AT ALL TIMES.
The group must stay in designated area.

Emergency first aid kit is the responsibilitygrbup leader.

S
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FIELDS

=

Parking is to be in designated areas only, na@rass or playground. South blacktop
may be used for parking if school is not in sassio

All litter must be disposed of at the conclusidreach game/practice.

All equipment borrowed must be returned in th®a condition.

PROPER SUPERVISION IS EXPECTED AT ALL TIMES.

Emergency first aid kit and 911 access is thparsibility of the group leader.

akrwn
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FACILITY USE AGREEMENT
NORTH LAKE SCHOOL DISTRICT
P.O. Box 188
North Lake, W1 53064

This form must be completed in its entirety andrsitted to North Lake School at the above address f

approval. A signed copy authorizing the use ofrdgpiested facility will be returned to the requesparty
prior to the use of such facility.

1.

n

8.
9.

10. Other special instructions

. Specific date(s) requested

Name of organization requesting facility

In-district based __ut©f district based
If the requester seeks to use the facilitiesHe discussion of public questions:

How will the facilities be used for the disciossof public questions? Explain:

. Time of day requested: from to

. Area of use

. Number to be accommodated (total participants)

. Special equipment neededrele all that apply TV VCR-DVD Projection equipment Sound equipment other

Will food be present? yes/no (explain)

Admission or fee charged to participants $ each participant

11. Liability and property damage insurance carrier

(CERTIFICAFENSURANCE SHOULD BE ATTACHED)

(continued)
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12.The undersigned applicant agrees:

* to abide by all rules and regulations adoptedtbg Board of Education governing the use of bugdimd grounds
and to see that same are carried out doelyed by others;

* to assume responsibility for and to maked)any damage to the building or equipment dutivggperiod of use;
* to strictly enforce the school policy falding any use of alcohol, tobacco, and/or drugshi@ schools or on the
school premises;

* to be responsible to see that all child(@rcluding minor ages) are supervised at all tina@sl that they remain in
their designated area,;

* to be responsible for your own set-up atehn-up;

* and to indemnify, agree not to sue, anct¥@r save harmless the Board of Education andfiisens, agents, and
employees from any and all claims whatsiokiwel, nature or description arising out of theeusf any of the school
facilities controlled by said Board, pursudo the foregoing application or any modificatithereof.

13.Signature of Responsible Party

Resident Non-éRersi

Day Phone # Eveningé#on

Address

AUTHORIZATION STATEMENT: You are authorized to utige facilities requested subject to the limitasion
defined on the reverse side of this agreement gredtablished Board of Education policy.

Room/Area Assigned

Fee Assigned $ (will be asgignaccordance with Board Policy)

Other comments

Denial statement

AUTHORIZED BY/DATE



