JOB DESCRIPTION-GIFTED/TALENTED COORDINATOR

5005.6

JOB GOAL:
1.
To work cooperatively with staff in planning, developing, implementing and evaluating
curriculum to meet the needs of the gifted/talented student.
QUALIFICATIONS:
1.
A minimum of a Bachelor’s Degree in education
2.
Coursework and training in gifted/talented education preferred
3.
Such other qualifications as the Board may find appropriate and acceptable
LANGUAGE SKILLS: Ability to read, analyze, and interpret periodicals, professional
journals, technical procedures, or governmental regulations. Ability to write reports, business
correspondence, and procedure manuals. Ability to effectively present information and respond
to questions from groups of students, parents, and community.
MATHEMATICAL SKILLS: Ability to work with mathematical concepts such as probability
and statistical inference, and fundamentals of plane and solid geometry and trigonometry. Ability
to apply concepts such as fractions, percentages, ratios, and proportions to practical situations.
REASONING ABILITY: Ability to solve practical problems and deal with a variety of
concrete variables in situations where only limited standardization exists. Ability to interpret a
variety of instructions furnished in written, oral, diagram, or schedule form.
REPORTS TO: Administration
District Administrator/Principal
PERFORMANCE RESPONSIBILITIES:
* Coordinates the district gifted/talented program K-8.
* Acts as a liaison between staff, local, state, and national organizations.
* Develops and implements district identification program of gifted/talented students.
* Helps develop and monitor implementation of DEP plan plans of action for individual students.
* Coordinates staff inservice regarding gifted/talented teaching strategies, programs, and issues.
* Attends meetings, conferences, and classes as appropriate to assure the latest research on gifted/
talented is being provided to the district.
* Performs such other duties as may be assigned.
LANGUAGE SKILLS: Ability to read, analyze, and interpret periodicals, professional
journals, technical procedures, or governmental regulations. Ability to write reports, business
correspondence, and procedure manuals. Ability to effectively present information and respond
to questions from groups of students, parents, and community.
MATHEMATICAL SKILLS: Ability to work with mathematical concepts such as probability
and statistical inference, and fundamentals of plane and solid geometry and trigonometry. Ability
to apply concepts such as fractions, percentages, ratios, and proportions to practical situations.
REASONING ABILITY: Ability to solve practical problems and deal with a variety of
concrete variables in situations where only limited standardization exists. Ability to interpret a
variety of instructions furnished in written, oral, diagram, or schedule form.
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